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Memaorandum:

To : ANDIstrict Supervisors
Dhstrict Statisticians { Ebem, JHS, SHS)
District Registrars { Eiem, JHS, SHS)

From 1 Schools Division Superintendent

Subject : 2018 Learners’ School Records, Utilization of New School Forms and

Effectlve Communication Skills

Date :  February 23, 2018

1. There will be a seminar-workshop on the 2018 Learners’ School Recards, Utilization of New Forms with
Effective Communication Skins . This wiil be heid at the Owision Conference Room with the foliowing scheduie:

! Diskrict Date
:'ﬂrs_t Cong. District February 27, 2018 o
i Secand Cong. Distrct February 28 201E

Third Cong. District March 1, 2018 [
| Private Schoois March 2, 2018 _ i

2. it isimperative that the new school farms be utilized effective 5Y 2017-2028 per DO 58, 2D17. The keamers'
schoal records are now ready aftera thorough EBEIS housekeeping .

3. This seminar-workshop intends to discuss the use of the new school forms with effective Ccommunication
skilis.

4. This wiil be attended by District Supervisors, District Statisticians from the elementary level, Junior High Schaoi
and Se mior High Schaol and assigned District Registrars from the elementary level, lunior High Schooi and Senior
High Schoal.

5. Piease bring the foillowing reports :
a.  Accompiished District leve! Tracking Sheets for Statisticians and Registrars.
b. Samgple old school forms
c¢.  New Schoo! Forms [Form 1 to 10]

6. Meals and snacks shall be served during the activity.

7. Expenses relative to this activity shall be charged 2gainst local funds subject to the usual accounting and audning
ruies and regulatians.

8. For more infarmation, please call the Planning Section : 411-8511 or 09153533155,

9. Far your information and guidance.
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