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This Office

You are hereby informed of your attendance to the Summit on Administrative
Concerns and Employee Benefits on October 15-17, 2017 at Reyna’s Haven and Gardens,
New Calceta Street, Cogon, Tagbilaran City.

Travelling/transportation and other incidental expenses incurred will be charged
against local funds, subject to the usual accounting and auditing rules and regulations.

For your guidance and compliance.

WILFREDA D. BONGALOg\Ph. D,, CESO V

Schools Di¥isiop Supérintendent
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SUMMIT ON ADMINISTRATIVE CONCERNS AND EMPLOYEE BENEFITS

To Schools Division/City Superintendents of Region VIi
All Others Concerned

1. The Department of Education Regional Office through the Administrative Service
Division (ASD) in its mandate to provide an effective and efficient frontline services and
ensure prompt and accurate implementation and processing of employees benefits and
privileges will conduct a Summit on Administrative Concerns and Employee Benefits on
October 15-17, 2018 at Reyna's Haven and Gardens, New Calceta Street, Cogon
District Tagbilaran City. |

2. The activity aims the following objectives :

a. Equip the participants with necessary updates on GSIS, PHILHEALTH, C5C and
other policies in relation to employee benefits and privileges;

b. Address issues and concerns pertaining fo personnel actions, such as application for
leave, authority to travel abroad, refirement, terminal leave, certificate of lnst
payment (CLF) and ERF/reclassification;

¢. Update and enhance forms pertaining to reclassification, Certificate of Last Payment
(CLP) and other forms related to personnel actions; and

d. Discuss and resolve all other relevant issues and concerns.

3. The participants of this activity are the following:

Regional Office: CAO Administrative Service Division, Supervising
Administrative Officer, Attorney [V, Administrative Officer
V(HRMO IHl), Administrative Officer V(Records Officer),
Administrative Officer IV-MR, Teachers' Credentials Evaluator,

Personnel/Payroll Services Staff ;

Schoois Division Offices; Schools Division Superintendent (SDS)/ Assistant
Schools Division Superintendent (ASDS)/or representative,
Administrative . icer V, HRMOQ 1 and personnel in-charge of
GSIS, PAG-IBIG, PHILMEALTH, BIR, Provident, Retirernent,

reclassification and other personnel actions. 7 )
reetor, Tel, No.: (032) 2554542

i), T ; : : 41407325, Office of the Assistant D
0 ¢ the Director (ORDir), Tel. Nos.: (032) 231-1433; 231-1309; 414-7399; 414 ‘, tat 32) 25 .
Fiel:;:::nicﬂ Assistanc(;: Divisi;u {FTATY), Tel. Nog.: (032) 4147324 Curriculum learoing mmg:;'i:l:i x:;;;g SLF?;D;GR%:?};T_Q : ; 47323
ality Assrance Division (A1), Tel. Nos.: (032) 231-107] Human Resource Develupmiel ! » Tel. Now (052) 233 S
quc?:ol: gnpport Serviees Divisgn (ESSD). Tel. No.: {032) 284-7062  Planning, Potlcy and Research Danﬁ(PP?_-D),;ci. Fge.: (U32) 233-9030;
’ 414-70635 Admimistrative Division, Tol. Nos.: (032} 414-7326; 414-4367; 414-7366; 434.7522; 414436
Finance Division, Tel Nos.: (032) 256-2375; 253-8061; 414-7321
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4, Parlicipants can check-in time is 2:00 PM of Monday, October 15, 2018
while check-out shall be 12:00 PM of Wednesday, October 17, 2018. First meal
to be served on the first day shall be lunch while last meal to be served on the third day
shall be funch.

5. Food, accommodation, venue and other expenses shall be chargeable against
Regional MOOE funds while transportation and other incidental expenses of Division
participants shali be chargeable against their division local funds subject to the usual
accounting and auditing rules and regulation.

6. Participants to this activity shall pre-register by submitting the names to
represent their division thru a phone call at 255 -1313 and look for Marites Jose or an
email thru sanchezbrazil@gmail.com on or before October 12, 2018. Failure
to pre-register shail be deemed as waiver for the provision of accommaodation. Each
participant shall be required to bring a laptop, an extension cord, and a portable WIiFI
device.

7. For immediate dissemination and cornpliance.

&

JULIET A. JERUTA, Ph.D., CESO IV
Director 1V
Regional Director

ROJAVARDS Timenex/ChiefvWGivia.ida
Pagel-Mamo on Summit
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MATRIX

SUMMIT ON ADMINISTRATIVE CONCERNS AND EMPLOYEE BENEFITS

October 15-17, 2018

Reyné's Haven and Gardens, New Calceta Street, Cogon District, Tagbilaran City, Boho!

9:00AM - 10:00aM

10:00AM - 11:00AM

11:00AM - 22:00AM

Time Dayl Day 2 Day 2
October 15, 2018 Dctober 16, 2018 Ostober 17, 2018
&:00AM - 7:0040
7:00AM - £:00AM
Mueraing Praise/Energizer

£:00AM - 9:00AM ARRIV AL Updates on Provident Fung and

& Processing of ERF/Reciassification

REGISTRATION

Updates on HR Guidebook
GSIS updates

(issues and Concerns)

Other Persotingl Matters
{lssues and Concerns)

Clasing Brograrm

12:00AM - 1;00PM

LUNCH BREAK

Opening Program

DEPARTURE
(Homeward Bound)

1.00PM - 2:00PM
Satting the Tone/ Howss Rules Updates on PhilHealth
benefits and privileges
(Issues and Concerns)
2i00PM - 5'00FM G5C Updates on Poiicies and Guidelines
3:00PM - 2:00PM Updates/ﬁej::rientation_on thfa giﬁ:rent kinds of
leave banefits/privileges e .
Updates on Pag-ibig benefits
and privileges
Updates; Processing of Retirement, Terminal Leave, {Issues and Concerns)
4:00PM - SI00PM Travei Abroad, Certificasion of Last Payment (CLP),

payroll reisted issuzs and ¢oncerns

5:00PM - 5:30FM

Clearng Mouse

*Note: Day 0 on October 14, 2018 for DepED Regional Office staff only
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REGIONAL MEMORANDUM
NOD 7 52s. 2018

SUMMIT ON ADMINISTRATIVE CONCERNS AND EMPLOYEE BENEFITS

To Schools Division/City Superintendents of Region Vi
All Others Concemned

1. The Department of Education Regional Office through the Administrative Service
Division (ASD) in its mandate to provide an effective and efficient frontline services and
ensure prompt and accurate implementation and processing of employees benefits and
privileges will conduct a Summit on Administrative Concerns and Employee Benefits on
©ctober 15-17, 20185t Reyna’s Haven and Gardens, New Calceta Street;g_ogﬂ

District Tagbilaran City.
2. The activity aims the following objectives :

a. Equip the participants with necessary updates on GSIS, PHILHEALTH, CSC and
other policies in relation to employee benefits and privileges;

b. Address issues and concerns pertaining to personnel actions, such as application for
leave, authority to travel abroad, retirement, terminal leave, certificate of last
payment (CLP) and ERF/reclassification;

¢. Update and enhance forms pertaining to reclassification, Certificate of Last Payment
(CLP) and other forms related to personnel actions; and

d. Discuss and resolve all other relevant issues and concerns.

3. The participants of this activity are the following:

Regional Office: CAO Administrative Service Division, Supervising
Administrative Officer, Attomey IV, Administrative Officer
V(HRMO Hll), Administrative Officer V(Records Officer),
Administrative Officer IV-HR, Teachers’ Credentials Evaluator,
Personnel/Payroll Services Staff ;

Schools Division Offices: Schools Division Superintendent (SDS)/ Assistant
Schools Division Superintendent (ASDS)/or representative,
Administrative Officer V, HRMO Il and personnel in-charge of
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