Republic of the Philippines
DEPARTMENT OF EDUCATION
Region VII, Central Visayas

SCHOOLS DIVISION OF NEGROS ORIENTAL

www.depednegor.net

October 17, 2018

MEMORANDUM TO:

MA. JENNIFER P. PIODOS
Accountant 11

LYDIA D. CACAS
Budget Officer III

JIAN A. DIAZ
Admin. Asst. II

Please be informed of your attendance to the conduct of Function Review of Finance Position,
Consultative Meetings/Workshop on the Review and Proposal of Finance Staff on October 21-24, 2018
at Cagayan de Oro City.

Food, accommodation, and venue shall be charged against OSEC HRD funds and shall be
downloaded to the host Division. Meanwhile transportation and incidental expenses shall be charged
to the same fund which will be downloaded to various Regional Offices, all subject to the usual
accounting and auditing rules and regulations. B

For your guidance and compliance.

[
TLFREDA D. NGALOS, PH.D., CESOV
Schools ion Superintendent ¢
oEE™ i
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Tel. Nos: (035)225-2838 / 226-0667/422-Te44 (Division Supt's Office) (035) 225-1622 :CID); (035) 225-1623 (Legal Section);
(035)225-6180 (SGOD): (035) 422-7643 (Cash Section); (035) 422-8511 (Plannng Secton) (035) 225-6987 (Record's Section);
v {035) 4225283 (Admin. Seclion); (035) 422-0267 (Personnel Section; 335 2252376 G.adMedicaliDental Sections);
. (035) 225-7012 (Educ. Facilities Section); (035) 225-1640 & (035) 225-1640 {Acct Budget Sector: {035) 422-3921 (Supply Section)




REPUBLIKA NG PILIPINAS
REPYBLIC OF THE PHILIPPINES

KAGAWARAN NG EDUKASYON
DEPARTMENT OF EDUCATION
REHIYON VII, GITNANG VISAYAS
REGION VI, CENTRAL VISAYAS
Sudion, Lahug, Cebu City

REGIONAL MEMORANDUM
No._ 00 2 ﬁ Q ,s. 2018

FUNCTION REVIEW OF FINANCE POSITION

To: All Schools Division Superintendent
All Schools Division Accountants and Budget Officers
All Schools Division Persannel Officer

1. This refers to the holding of a Consultative Meeting/Workshop on the Review and
Proposal of Finance Staff which will be on October 21-24, 2018 at Chali Beach Resort and
Conference Center, Cagayan de Oro.

2. The workshop aims to address the needs for additional personnel with the
correct/enhanced Terms of Reference (TOR) and Qualification Standard {QS), to utilize the
remaining available positions for finance and to craft/draft clear TOR for new positions in the Field
Offices.

3. The participants for this activity are the SDO Accountant, Budget and Personnel Officer.

Participants can cheek in as early as 2:00 PM of Sunday, October 21, 2018. First meal to be served

shall be dinner on October 21, 2018 while the last meal shall be breakfast o&\q‘ctober 24, 2018.
~‘\\i

4, Each pariicipant is requested to bring the following:

a. Individual Performance Commitment and Review Form (IPCRF)
b. Office Performance Commitment and Review Form (OPCRF)

c. Personal Services Itemization and Plantilla of Personnel (PSIPOP)
d. Laptops and extension wire/cords

5. Food, accommaodation, and venue shall be charged against OSEC HRD funds and shall be
downloaded to the host division. Meanwhile, transportation and incidental 5\\s":_q;u-:‘nses shall he
downloaded to the Division Offices, chargeable to the same fund.

6. Immediate dissemination of this Memorandum is enjoin

SALUSTIANO 1. JMENEZ, CESOW
O30 e TNERAOBIAh ORECTOR

Birector IV
Regional Director

Office of the Director ({ORDr), Tel. Nos.: (032) 231-1433; 23]-1309; 414-7399; 414-7325; Office of the Assistant Directo; : 2
Fietd Techuical Assistance Division (FTAD), Tel. Nos.: (032) 414-7324 Cuorricolum Learning Manngement D’lvlslnl: (CLh;b?‘ﬁ;Js‘?:g;)s;r‘;SB
Quality Assurance Division (QAD), Tel. Nos.: (032) 231-1071 Hamao Resoarce Drevelopment Division (HRDD), Tel. No.: (032) 255-5239
Edacation Support Services Division (ESSD), Tel. No.: (032) 254-7062 Planuing, Policy and Research Division (PPRD), Tel. Nos.: (032) 233-9030;
414-7065 Admipistrative Division, Tel. Nos.: {032) 414-7326; 414-4367; 414-7366, 414-7322, 4144367 ’

Finouce Division, Tel. Nos.: (032) 256-2375; 253-8061; 414.732t

“ E5U 2075: Kavapatan ng Lahat, Pannaagutan ng Labat ”




Republic of the Ql)tltppmes
7 szartmznt of Education

Tanggapan ng Panalawang Kalihim T
Office of the Undersecretary

MEMORANDUM DM-OUFDA-2018-028

TO: All School Division Accountants/Budget Officers/
Personnel Staff
All Regional Office Finance Officers

FROM: VICTORIA L. MEDRANA CATIBOG
Undersecretary

SUBJECT: FUNCTION REVIEW OF FINANCE POSITION

DATE: October 08, 2013

In relation to the abovementioned subject, Consultative Meetings/ Workshop on the
Review and Proposal of Finance Staff shall be conducted, information thereof, as follows:

Cluster i Date L Venue
Cluster 1 - Visayas and October 21-24, 2018 Cagayan De Oro
Mindanao Group
Cluster 2 -~ Luzon November 26-29, 2018 To be announced (TBA)
" Group
This workshop aims: p \‘\

a. To address the needs for additional personnel with the correct/ enhanced Terms
of Reference (TOR) and Qualification Standard (QS);
b. To utilize the remaining available positions for finance;
;c To craft/ draft clear TOR for new positions in the Field Offices.

The participants for this activity are the following:

Regional Office (RO): Finance Officer
Schools Division Office (SDO): 1 Accountant, 1 Personnel and 1 Budget Officer
Technical Working Group: ALL Officers of the Association of DepEd

Finance Personnel, Inc. (ADEFPI) W))
. "\q\k‘




Participants can check in as early as 2:00 PM of Sunday, October 21, 2018 for Cluster 1,
and Monday of November 26, 2018 for Cluster 2. First meal to be served shall be PM
snack while the last meal shall be breakfast.

Food, accommodation, and venue shall be charged against OSEC HRD Funds and shall
be downloaded to the host Division. Meanwhile, transportation and incidental expenses
shall be downloaded to various Regional Offices, chargeable to the same fund.

Each participant shall be required to bring the following;:
Individual Performance Commitment and Review Form (IPCRF)

b. Office Performance Commitment and Review Form (OPCRF)
. Personal Services ltemization and Plantilla of Personnel (PSIPOP)

c
d. Laptop and extension cords

L

For immediate dissemination and compliance.

W



