Republic of the Philippines
DEPARTMENT OF EDUCATION
Region VII, Central Visayas
SCHOOLS DIVISION OF NEGROS ORIENTAL

www.depednegor.net

May 9, 2018

DIVISION MEMORANDUM

No.

TO

Jed ,s. 2018

CLEAN-UP OF SALARY DEDUCTIONS

Asst. Schools Division Superintendents

Chiefs, CID & SGOD

Division Education Program Supervisors/Division Coordinators
Public Schools District Supervisors/Districts In-Charge

Public Elementary and Secondary School Heads

Chiefs of Finance and Administrative Units

All Others Concerned

In view of the strict implementation of Authorized Deductions of the FY 2018 GAA General
Provisions, the Payroll Services Unit of the Department of Education, Regional Office 7 will
ensure that deduction in the pay slips of all personnel are valid and legitimate.

Attached is a template to be accomplished by individual employees to report and request
removal of such deductions in the Payroll Service Unit (Regional Office) and schools with
financial staff (independent operating units).

For further details, please refer to Regional Memorandum No. 0325, s. 2018.

All accomplished templates must be submitted to Division Office properly endorsed by the
Public Schools District Supervisor.

Strict and immediate compliance to this memorandum is desired.

For the Schools Division Superintendent:

Chief Education Supervisor, CID
Office In-Charge

0§ MAY 08

ERLIN CALUMPANG, Ed?-
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" May 2, 2018
REGIONAL MEVMORANDUM
NO, - . s 2018
0H%
CLEAN-UP OF SALARY DEDULCTIONS

TO ; Schools Division Superintendents (SDS)/OIC-50S

Chiefs of Finance and Administrative Divisions

Head Regional Payroil! Unit

Schoot Heads
1. in view of the strict implementation of Section 48 (Authorized Deductions) of the

FY 2018 GAA General Provisians, the Payroll Service Unit will ensure that deduction in
the pay slips of personnel are valid and legitimate. .

2. The clean-up of salary deductions of whatever nature, whether loan
amortizations, premia, membership coniributions, or others, must be done to avert
possible invalid and iliegitimate deductions. Attached is a iemplate that may be
accomplished by individual employees to report and request removal of such
deductions to the Payrcl Service Unit (Regional Office) and schools with financial staff
(independent operating units). '

3 Announcements of the clean-up will appear on the pay slips from FoxPro
beginning May 2018.

4, Strict and immediate compliance to this memorandum is desired.

)

SALUSTIANGT. HIMIENEZ, LLB, CESO IV
OIC-Asst. Regional Director
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Attachn‘@!ent to REGIONAL MEMORANDUM NO. 325, s. 2018
“Clean-Up of salary Deductions”

NAME OF
ENTITY

CLEAN-UP OF SALARY DEDUCTIONS

EEFECTIVITY
DATE

DATE

TERMINATION | AMOUNT OF

DEDUCTION
(PhP)

REMARKS/REASON
FOR DELETION

Submittad by

Employee Mo, -

(Signature Over Printed Mame)

Station
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